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● 9.00am - welcome, outline of the session, and how to get support

● 9.15am - in-depth demonstration of Enrolment Navigator - follow along!

● 9.45am - impersonating applicants, adding “achieved” grades and 

submitting enrolment forms in your test system

● 10.00am - enrolling students using Details to be Checked and Ready to 

Enrol functions, including Waiting List Management

● 10.30am - demonstration of “one at a time” enrolment and related emails

● 10.40am - key links, and Q&A



Getting Support

If you are in your first cycle with us or have purchased an additional year of 1:1 training, you will have 

a dedicated Customer Success Manager (Arnel, Irvin, Mary, Tess, Vince) and you should call them on 

their direct lines. Their numbers are included in the email signatures of all emails sent to you. 

For those of you in your second cycle and beyond, if you need any support please call our main 

support line:  020 3667 0764

Throughout today’s session, we will all remain on the zoom link live so you can also ask general 

questions and have those answered in real time. 



Live Demonstrations

● Enrolment Navigator

● Accessing Enrolment Clone (Test System)

● How students enrol

● Enrolling Applicants

● One place at a time



One at a Time Enrolment









The Student Experience







Here’s a video we’ve sent to students, showing them how this all works! 

https://www.loom.com/share/ac59d19ffc46408a83cfb2b78e38abf3?sid=0dfb27c3-4d05-4671-aca0-0d5f08152e04


Key Links

Grade Import Rules (formatting of GCSE Results)

Grade Import Sample CSVs

How to Import Grades 

Checking and Adding Unique Identifiers for your Internal Applicants

Enrolment Guide 1

Enrolment Guide 2

Enrolment Checklist 

Download and Install Enrolment App 

(compatible with Windows OS)

Enrolment Guide for Staff

Enrolment Guide for Students

https://helpdesk.applicaa.com/example
https://helpdesk.applicaa.com/example-csvs-for-importing-student-grades
https://helpdesk.applicaa.com/how-to-import-internal-students-grades
https://helpdesk.applicaa.com/how-to-check-whether-your-applicants-have-a-unique-identifier-in-a
https://helpdesk.applicaa.com/enrolment-guide-1-app
https://helpdesk.applicaa.com/enrolment-guide-2-final-preparations-pdf
https://helpdesk.applicaa.com/enrolment-checklist
https://helpdesk.applicaa.com/download-the-new-enrolment-app
https://helpdesk.applicaa.com/enrolment-day-overview-for-staff
https://helpdesk.applicaa.com/enrolment-guide-for-students


Enrolment App and Matching Hub

Join us for our Group Training session on the Enrolment 

App and Matching Hub, Wednesday 16 July 2pm! 

REGISTER HERE

https://us02web.zoom.us/webinar/register/WN_-xdav1SgT-ak7d4gqTQo-Q


Importing Achieved Grades

Join us for a walkthrough of importing your achieved grades and attend our drop-in to ask any 

questions about the grade import process! 

Wednesday 20 August, 9.30am to 11.30am 

REGISTER HERE

Reminder: on Wednesday 20 August, please aim to import achieved grades as early as 

possible!

https://us02web.zoom.us/webinar/register/WN_8hWKkd_NQqyIsWfqEfFB8w


Bursary Applications
Enrolment means the beginning of a new cycle, and a new round of Bursary applications - how do you manage yours?

Group Training to get set up for the new cycle is underway - book here to join a session, or click here to access the 

slides and a recording from a previous session. 

Allow your students to move seamlessly from Enrolment in your Admissions+ system straight to applying for a 

bursary! 

Not got B16+ yet but you’re interested? 

View Demo          Book a Meeting

https://us02web.zoom.us/webinar/register/WN_EzMpmTc5TLG6UAEvOBulOQ#/registration
https://helpdesk.applicaa.com/b16-new-cycle
https://applicaa.com/demo?video_demo=0
https://meetings.hubspot.com/katie365


Q&A



THANK YOU


